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Criterion VI 

 

6.2.1:The institutional perspective plan is effectively deployed and 

the functioning of the institutional bodies is effective and efficient as 

visible from policies, administrative setup, appointment, service 

rules, procedures, etc 

 

 

 

 

 

 

 

 

 



SRI SATHYA SAI COLLEGE FOR WOMEN, BHOPAL 

Kasturba Hospital Road, Habibganj, Bhopal -462024 
 

 
 

 
TRACK ID: MPCOGN11415 NAAC SSR SUBMISSION 2024 Cycle - III    2 
 

Index 

 

 Organogram 

 

 

 Minutes of Governing Body 

 

 Service Rules 



 

SRI SATHYA SAI COLLEGE FOR WOMEN, BHOPAL 

Kasturba Hospital Road, Habibganj, Bhopal -462024 
 

 
 

 
 

TRACK ID: MPCOGN11415 NAAC SSR SUBMISSION 2024 Cycle - III    1 

ORGANOGRAM 

 

 

















1. 

PART I - Definitions and'applicability: 
context: 

STATUTE NO. 28 

(b) 

COLLEGE CODE 
For aporntnent Baststa 

(a) "College" means an educational institution admitted to the privileges of the University. 

(c) 

In this Statute unless there is anything repugnant in the subject or 

"Foundation Society'" means a body of persons, registered or incorporated under arny law for registration or Statutory incorporation, which founds and maintains as educational institution admitted to or seeking admission to the privileges of University and where the Govcrning body of the Society is superceded under Section 33 of the Madhya Pradesh Society Registrikaran Adhiniyam 1973 the person or persons appointed by the State Government to manage the affairs of the Society. In case of educational institutions maintained and run by Local Bodies, the Foundation Society shall be the Council of the Local Body and in case the Local Body is superceded the person who acts for the Body. 

"Governing Body" means the Governing Body constituted in accordance with the Provisions of this Statute. 

(e) 

(d "Teachers" means-embers of the teaching staffof a college and 

"President of the Foundation Society" means a person who is duly clected as its President (by whatever name called) by the Foundation Socicty and is the Executive head thereof and where the Society is superceded under Section 33 of the M.P. Socielý Registrikaran Adhiniyam 1973, the person or the head of the body of persons appointed by the State Government to manage the affairs of the Society. 

() Donor" means an individual, firm, association, charitable trust or 
.-any other institution other than the Foundation society giving a donation of 

not less than twcnty-fivc thousand rupees in cash or immovable property for 
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includes the Principal. 

the use of the college. 



Provided that if the donation is given by any firm association, trust or 
institution, the representative nominalcd by such donor from time to time shall 
be deemed to be the donor for the purpose of this Code. 

2. The College Code shall, apply to all colleges admitted to the privileges of the 
University excepting the colleges maintained or managed by the State 
Government or a Municipal Corporation/Council or the University. 

PART II -The Foundation Society: 

3. (1) The Foundatinn Society of a collcge shall be responsible for providing the 
necessary funds for the maintenance and upkeep of the college upto the 
standard required by the University. 

(2) No empluyee of the colicge cxcept an honorary or part-iime cacher who is 
paid an honorarium shall be an office bearer or member of the Foundation 
Society. 

(3). (() The Foundation Society of every college shall deposit endowment fund 
for an amount Rs. T'en Lacs with the University in the form of fixed deposit 
receipts in the joint names of the Registrar and the college. 
(a) If the college has only one Faculty at the undergraduate level Rs. 

(b) 
30,000/ 

(c) 

(d) 

For every additional faculty at the under graduate level Rs. 

for each faculty at the post graduate level Rs. 50,000/ 
For P.G. level additional faculty Rs. 40,000/ 

(ii) Where the college does not have its own building which is considered 
satisfactory for its purpose by the University the Foundation Society shall 
make an annual contribution of an amount not less than Rs. 10,000/- towards a 

" building fund to be maintained with the university in the name of college till 
the college constructs requires permanentiy a building adequate for its 
proposes. 

(i) In case a college in existence on the date of coming into force of 
this statue the foudation Society shall: 

(a) deposit with the university in every academic year commencing 
from year 1974-75 an amount equal to one fifth of the value of the Endowment 

"fund necessary till the Endowment fund as required in clauses (1) above is 
deposited in full. 

(b) Where the college does not have its own building considered 
satisfactory for its purpose by the Unjversity, contribute towards the Building 
fund in a accordance with clause (ii) above. 
(iv) The deposit for creating the Endowment Fund shall not be made from the 
receipts of the college in the form of fees from students or grants received by 
the college or from the staff of the college. 

1,00,000/ 



(2)No appointment to the post of Principal shall be made cxcept with 

the prior approval of the Executive Council. 
(3)Notwithstanding anything provided under statute 22 no person shall 

be appointed to any teaching post incurring that of the principal unless 
he/she possesses the following minimum qualification. 

ASS0STANT PROFESSOR 

(A)A doctor's degree or puÝlished research work of an cquivalent high 
standard and 

(i) (b) A secünd class master's degree in the concerned subject with 
atleast 55 percent marks (B in the seven point) 

N.B.( whiie taking into account the narks/grade obiaincd in the 
internal assessment if any shall excluded) 

(i) Atleast 50 percent marks at the bachelor's degree examination on 

the basis of which division is awarded at the degree level by the 

AIniversity. 
(ii) Atleast 50 percent marks at the Higher secondary/intermediate pre 
University examination, as the case may be. 

Having regard to the need for developing interdisciplinary programmes 
the degree in (a) above may be in relevant subject: 
Provided that if the selection committee is of the view that the research 

work of a candidate as evident either from his thesis or from his 

published work is of very high standard it may relax any of the 

qualifications prescribed in (b) above: 
provided further that if a candidate possessing a Doctor's degree or 

equivalent research work is not available or is not considered suitable, a 

person possessing the following qualifications may be recruited: 
(B)i)A second class master's degree in the concerned subject with 

atleast 55 percent (B in the seven point scale) and N.B. (while taking 
into account the marks/grade, the marks/ grade obtained in internal 

assessment, if any, shall be excluded). 

(i)Two years experience of research work or practical experience in 
research laboratory research organization, and 

g 



(i) Atlcast 50 preccnt marks at the Bachclor's degrec cxamination on 

the basis of which division is awardcd at the degrec levcl by the 

University, and 
(iv) Atleast 50 precent marks at the Higher sccondary intcrmcdiate/ 

pre-University cxamination, as the case may bc, 

(CX)A Mastcr's degree with the first cluss or Grade 'A' in a rclevant 

subject and. 

OR 

(ii) Atleast 50 preccnt marks at the Bachelor's degree examination on 

the basis of which division is awarded by the University, and 
(iii) Atleast 50 precent marks at the Higher secondary intermediate/ 

pre-University examination, as the case may be 

Provided further that in the case of categories (B) & (C) a candidate 
will have to obtain a Doctor's Degree/M.phil Degree or have to his 
credit published research work of equivalent within 5 years of his 
appointment falling which he will not earn futute increments until he 

fulfils these requirements. 

N.B. The requirement regarding minimum percentage of marks shall be 
taxed upto 5 precent in case of scheduled castes/scheduled Tribes 

candidates. 

COLLEGE PROFESSORS: 
(A)A second class master's degree in the concerned subject with atleast 

55 percent rmarks (B in the seven point scale) or an equivalent degree of 

a foreign University and, 
N.B.- (While taking into account the marks grade obtained in internal 
assessment, if any, shall be excluded). 

() Atleast 50 percent marks at he Bachelor's degrec cxarination o. 
the basis of which divisions is awarded at the degree level by the 

University, and 

(ii) Atleast 50 percent marks at the Higher secondary intermediate/ pre 
University examination, as the case may be and 

(c)) The experience of teaching of post-graduate classes shall be 
atleast 5 years, and 



(i) Atleast three ycars cxpericncc of guiding rescarch: 
Provided that if the sclcction committcc is of the vicw that the rescarch 

work of a candidate as cvident eithcr from thesis or from his publishcd 

research work if of very high standard, it may relax any of the 

qualifications prescribed in (b) above. 

N.B.:- The requircment regarding' minimum prcccntage of marks shall 

be relaxed up to 5 precent in case of scheduled Casted/Schedulcd 

Tribes candidates. 

PRINCIPAL: 

Academic qualification as prescribed above for the professor plus two 

years experience oi working as professor in an institution of Higher 

leaning affiliated to University. 

Provided that teacher with ten years experience in any affiliated college 

or the University Teaching Department preferençe will be given be 

Ph.D candidate. 

(Note:- Above proriso shall be applicable only for three year i.e. from 

24/07/2017) 

NOTE:- For the prupose of recruitment as Principal the readers in 

University shall be treated at par with professors in colleges. 

NOTE:- Minimum age for the post of Lecturer and professor should not 

be less than 21 years. 

(4) Every chance in the teaching staff of the college shall be 

immediately reported to the University by the Principal. 

17(1) The selection committee for the appointment of the principal 

shall consist of: 

(a)Kulpati or his nominee 

(b)One nominee of the Management 

(c)Dean/Director College Development Council 

(d) One nominee of the Madhya Pradesh 

Uchcha Ahiksha Vibhag 

(e)if in case the Honble Minister being President/chairman 

of the Governing Body is present in the meeting of the 
selection Committee, h will preside the meeting. The 

Chairnan 

Member 

Member 

Member 



Kulpati or his nomince will present as member of the 
committee 

17(2) The selection/promotion committce for the appointment of a 
teacher of the college, other than Principal shall consist of : 

Kulpati or his nominec (a) 
(b) One nominee of the Management from amongst 

its member who are not teacher . 
(c) One expert in the subject concerned 

nominated by the kulpati 
(d) One expert in the subject concerned nominated 

by the Madhya Pradesh Uchcha Shiksha Vibhag 
(e) Principal of the Institution 

Chairman 

Member 

Member 

Member 

Member-Secretary 

17(3) In the case of a Committee constituted under clause 20(1) (i) no 
business shall be transacted at a meeting of such committee unless the 
Chairman, one expert and one other member be present and in the case 
of the Committee constituted under clause (ii) or (ii) of that sub-rule 
no business shall be transacted at a meeting of the Committee unless 
the Chairman and two members be present threat. 

17 (4) The candidates shall be selected on the basis of merit and the 
panel as well as the order of the names in the panel recommended by 
the selection committee should have the full concurrence of at least one 

expert. 
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(S)The list prepared under subrule (!) shall contain the names of 
candidate five times the number of posts proposed to be filled up. 

(6)The list prepared under sub-rule (1) shall be submitted to the 
Institution. 

(7)Appointinent to any. post ofa teacher or other employees shall be 
made in order of merit from the list prepared under sub-rule (l). 
(8) If the vacant post of the principal is not filled as per rules within a 
period of six months. The Government will be empowered to 
appoint/nominate Principal with intimation to the Governing Body of 
the college. 
(9)That the qualification and adequacy of the teaching staff and the 
conditions governing their employment shall be according to the 
provisions made by the University/state government from time to time. 
provided that every college shall have a full time salaried principal, at 
least one full time salaried Teacher ineach subject and other regular 
teachers shall have to be appointed gradually according to need of the 
courses, number of students etc. or as directed b the University. 



Provided also that up lo S0% of teaching sta•f requircd in cach subject may be 

appointed as guestemporary faculty from the list of guest/iemporary faculty 

prepared by The Commissioner Higher cducation, Govt.of MP for govt. 

colleges, however, payment of remuneration /salary/honorarium, as the case 

may be, shall liable to be paid by the college concern 

Provided also that the requirement of tcachers in professional courses shall be 

as per norms of the concerned statelcentral agencies rgulating the instructions 

in that professional course. 

18. (1)No person shall be appointed lo a full time and salaricd teaching post 

in the College except on the recommendation of the Committee of Selection 

constituted in accordance with the provisions of this Statute. 

Provided that if the appointment to a teaching post and expected to 

continue for more than six months and can not delayed without detriment to 

the interests of the institution, Governing Body may make such appointment 

without obtaining recommendation of the Committee of Selection but the 

person so appointed shall not be retained on the same post for a period 

exceeding one academic year or appointed to another post in the service of the 

college except on the college except on the recommendation of the Committee 

of Selection. 

.(2)Appointments to part-time teaching post may be made by the Foundation 

socjety or the Governing body, as the case may be on the recommendation of 

the Principal from amongst persons who possess the minimum qualifications 

. prescribed for a lecturer. 

Provided that where a part-time Principal.ofa Law College is to be 

appointed, the appointee shall possesses the minimum qualifications prescribed 

for a Principal and his appointment shall be made with the prior approval of 

the Executive Council. 

19.The appointment of every teacher made prior to the coming into force of 

this Statute in accordance with the statutes and Ordinances in force at the time 

the appointment was made shall be deemed to be validly made. 

20.(1)()The Principal and the other members of the teaching staff except those 
appointed in leave vacancies, on part-time basis or on temporary basis shall be 
appointed initially on probation for one year. The period of probation shall not. 

be extended by more than one year so that the total period of probation does 

not exceed two years. 
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appellant relies, shall not contain any disrespectful or improper 
language and shall be complete in it. (6)The authority which made the order appealed against shall on receipt 
of a copy of the appeal, forward the same with its comments thereon 
together with the relevant records to the appellate authority without any 
avoidasle delay and without waiting for any direction from the appellate authority. 
(6)(()The appellate autt.ority may confirm, enhancc, reducc or set aside 
the penalty or remit the case to the authority which imposed thc penalty 
with such dircctions as it may decm fit in the circumstances of thc casc. 
(0)The authority which made thc order appealed against shall give effect to the orders passed by the appellate authority. 
PART VII Provident fund and Leave 
33.(1)The Governing Body shall maintain a Provident Fund for the benefit of its employees. 
(2)Every whole time teacher and employee of the college other than one whose services have been lent to the college by Government or another institution, permanently appointed to a substantive post shall, condition of his service become a depositor of the provident Fund in the College. 
as a 

Note: A teacher/employee of the college who has held a 
temporary/probationary appointment followed immediately without 
break of service by a permanent appointment to a substantive post shall in respect of such temporary l probationary appointment be deemed to 
have held a permanent appoint1nent for the purpose of the Provident Fund rule, provided that subscription to the Fund shall be optional for the teacher/employee for the period of his temporarylprobationary appointment 

(3)The contribution of each depositor to the fund shall be eight percent of the salary of the depositor, such contribution shall be deducted 
monthly from the salary of the depositor and the amount so deducted 
together with an equal amount to be contributed by the college shall be 
deposited in the Saving Bank of any Post Office or Scheduled 
Commercial Bank in a.Separate Provident Fund Account in the joint 

name of the teacherlemployee and the Principal of the college. 
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Provided that in the case of the account of the Principal, it shall be in the joint name of the Principal and the Chairman of the governing body. 

Provided also that the depositor may raise, at his option, his 
contribution to the Provident Fund to any amount not excecding ntee 

percent of his monthly salary. Even when the contribution is so raised, 
the contribution of the college shall be eight percent of the salary of 
the depositor. 

(4))An employee on leave on full avcragc pay shall continue to 

subscribe to the Provident Fund during the period of such leave. 

(1)A teacher/employee under suspension shall not contribute to the 

Provident Fund during the period of suspension nor shail the 

contribution of college be due in this case. 

(5)The Governing Body mnay, under such conditions as may be laid 

down by it, permit the payment of life assurance policy or policies on 

the life of the depositor out of his personal contribution to the Provident 

Fund. The amount to be deposited in the Saving Bank Account of the 

depositor shall be reduced to the extent of such permia. In all such 

cases, the life Insurance Policy for which the premia are so paid shal! 

be assigned in favour of the college. 

On retirement of the depositor from the service of the College Policy 

shall be reassigned to him by the college. Incase of maturity of the 

policy during the service of the depositor in the college, the full amount 

of the policy shal! be credited to the Provident Fund account of the 

depositor. In the event of the death of the depositor during his service 

in the college the full amount of the policy shall be paid to the legal 

successor of the deceased to the Provident Fund. 

(6)When a depositor's service in the college comes to an end by his 

retirement, resignation or otherwise he shall be entitled to receive the 

entire amount standing to his credit in the Provident Fund. 

Provided that a depositor whose service have been dispensed with for 

what in the opinion of the Governing body is gross misconduct or who 

has been in the service of the college for a continuous period of less. 

than two years from the date from which he was allowed to subscribe 

to the provident Fund shall not be entitled to any part of the 

contribution made by the college or to the interest accrued thereon. 
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Provided also that in the event of the death of depositor during his service in the college,, the entire amount standing to his credit shall be paid to the legal successor of the deceased. 
Note: The provisions of the first proviso shall not be invoked in the 
Case of an employee who is prevented from rendering the minimum 
two years service by reavon of death, disability which in the opinion or 
the Governing Body prevents him form rendering further service or 
any scheme of retrenchment affecting such employee. 

(7)The Governing Body shall frame rules for temporary advances from 
the Provident Fund, which shall, interlaid include the following as the 
legitimate objects for such advance. 

()To meet expenses in connection with the prolonged illness of the 

subscriberor any person actually �ependent on him; 

(1)To pay for overseas passage for reason of health or education 'of the 

subscriber or any person actually dependent on him; 

(ti)For meeting obligatory expenses, on a scale appropriate to 
theapplicant's status, in connection with marriages, funerals and 

religious ceremonies; 

(iv)To purchase land or building for his residence or for the 
construction of a residential house. 

34.(i)The employees incuding the teachers of the college shall be 
entitled to leave in accordance with the leave rules of the Government 

of Madhya Pradesh in force and as applicable to Government Servants 

in vacation and non-vàcation departments. All posts of teachers other 
than the Principal shall be vacation posts. 

(ti)In case of tcachers leave other thäi vasual leave slhalí be sanctioned 

by the Govcrning Body. Casual leave in case of the Principal shall be 

sanctioncd by the Chairman of the Governing Body and in case of other 
teachers by the principal. 
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PART IX - Misccllancous: 

35.(1)The College shall havc its own Fund and all receipts of the 
college such as fces, donations, grants, intercst on investmcnts and 

Endowment Fund and borrowing shall be credited to the Fund. 

(2)All moneys belonging to the Fund shall be depositcd in such 

Bank or invested in such manncr as the Govcrn ing Body may decide. 

(3)Al expenditure, as inay be sanctioned by thc Governing Body, for 

lhc Purpose of thc Collegc, shall bc met from the lund. 

(4)The fund of the college shall not be used for meeting any 

expenditure of or giving any loan to ths Foundation society or any 

other Institution run by the Foundation Society. 

36.(1)In addition to such registers and records as the Governing Body 

may require to be maintained, every college shal! maintain such 

registers and records as may be prescribed by the Executive Council. 

(2)Accounts, registers, proceedings of meetings and other records of 

the college shall be open to inspection, on all working days during 

office hours, by members of the Governing body and persons appointed 

by the Executive Council to conduct any inspection. 

37.No person connected with the management of the college and no 

Principal or, other teacher or other employee thereof shall directly or 

indirectly take or receive or cause to betaken or received any 

contribution, donation, fees or any payment of any sort either in cash or 

in kind, other than or in excess of the fees prescribed by the 

University, from or on behalf or any pupil as a condition for 

granting him admission to the college or pursuing a course of study 

therein and all such amounts paid by the students shall form part of 

the receipts of the college. 

38.Any dispute arising out of the contract of service between the 

Governing Body of the College and any of its teachers shall at the 

request of the teacher or the Governing Body be referred by the Kuipati 

to a tribunal consisting of one nominee of the Kulpati other than a 

member of the Executive Council who shall be the Chairman and one 

nominee each of the teacher and the Governing Body and the 

decision of the tribunal shall be final. 
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38.Any dispute arising out of the contract of service between the 

Governing Body of the College and any of its teachers shall at the 

request of the teacher or the Governing Body be referred by the Kulpati 

to a tribunal consisting of one nominee of the Kulpati other than a 

member of the Bxecutive Council who shall be the Chairman and one 

nominee each of the teacher and the Governing Body and the 
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39.notwithstanding the provisions of this Statute a Non-Government 
College of Engineering/Technology or a Regional College of Education 
may be administered by the Executive Body of the institution (by 
whatever name called) constituted in accordance with the by 
laws/regulations of the institution; 

Provided that: 

(()The Executive Body of the institution shall have amongst its 

members two representative elected from amongst themselves by the 

teachers of the institution, other then the Principal who have completed 

at least two years service in the institution. 

(i)All appointments to teaching posts in the institution, not lower than 

that of a Lecturer and other than those which are to be tilled by 

promotion, shall be made on the recommendation ofa Selection 

committee which shall have arnongst its members at least one expert in 

the subject concemed nominated by the Kulpati. 
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